CITY OF QUINCY
PAYROLL DIRECT DEPOSIT ENROLLMENT FORM

As a City of Quincy employee, you may participate in the payroll Direct Deposit Program. It comes at no
cost to you and is a simple, convenient and worry-free way to do your personal banking.

The Direct Deposit Program allows you to deposit to virtually any bank of your choice. This includes most
credit unions. If you deposit to the Quincy Municipal Credit Union, you must go to the credit union and

generate your payroll authorization form there.

Upon completion of the form, an approval process is necessary and will normally take twenty (20)
working days to complete. Once this process is done, your direct deposit will begin.

When making any changes, you must fill out a new enrollment form.

You may direct deposit to one bank only, plus Quincy municipal credit union.

If you are closing your account and terminating direct deposit, this request must be submitted in writing.
As a direct deposit participant, you will see on your paycheck details of your pay, your deductions and your
new direct deposit information. If you have any questions, please contact the Human Resources

Department at (617) 376-1066.

Please return this form to the Human Resources Department.

L) New Enroliment
Q Adding an additional direct deposit
L Termination

Q Change
If a change, please specify

Name: Department:

SS#: Employee #:

L Checking (Please attach voided check)
Q Savings

Bank Name:

Bank Routing Number:

Account Number:

Signature: Date:

Telephone Number:




