INVITATION TO BID

CITY OF QUINCY, MASSACHUSETTS
PURCHASING DEPARTMENT
1305 HANCOCK STREET, QUINCY, MA 02169

The City of Quincy invites sealed bids/proposals for furnishing and delivering to the City of Quincy:

PUBLIC BUILDINGS COLLABORATIVE CUSTODIAL BID MAY 31, 2013 @ 11:00 a.m.
CUSTODIAL SUPPLIES

Detailed specifications are on file at the Office of the Purchasing Agent, Quincy City Hall, 1305 Hancock
Street, Quincy, Massachusetts, 02169, between the hours of 8:30 a.m. and 4:30 p.m.

Bids/Proposals must be in a sealed envelope. The outside of the sealed envelope is to be clearly marked “BID
ENCLOSED” with the time/date of bid call.

Firm bid prices will be given first consideration. Bids/Proposals will be received at the Office of the Purchasing
Agent until the time and date stated above, at which time and date they will be publicly opened and read. Late
bids/proposals, delivered by mail or in person, will be rejected.

If applicable, bids shall be in accordance with M.G.L. Chapter 30B, Chapter 149 as amended, and Chapter 30,
Sections 39A, 39B and 39F-R. Bidder must abide by the prevailing wages as established by the Massachusetts
Department of Labor and Industries.

The right is reserved to reject any or all bids or to accept any part of a bid or the one deemed best for the City
and waive any informality in the bidding if it is in the best interest of the City to do so.

All questions regarding this bid should be directed to Kathryn R. Hobin, Purchasing Agent through fax: 617-

376-1074 and email: khobin@gquincyma.gov and ce: to mmarini@guincyma.gov. Questions will be accepted
until May 24, 2013 at 4:00 p.m.

If you have received this bid from either the City of Quincy Website or through an email it is your
responsibility to check for addenda (at www.guincyma.gov ) before you turn in pour proposal. The City of
Quincy will not be responsible any bids received omitting addenda acknowledgement.

Thomas P. Koch, Mayor

Kathryn R. Hobin, Purchasing Agent

LEGAL: MAY 16, 2013 P.O. # 8053113 DEPT. CHARGED: PUBLIC BUILDINGS



CITY OF QUINCY
PURCHASING DEPARTMENT
1305 HANCOCK STREET
QUINCY, MA 02169

DETAILED SPECIFICATIONS AND REQUIREMENTS

ISSUE DATE: MAY 16,2012

BID CALL: MAY 31, 2013 @ 11:00 A.M.

DEPARTMENT: PUBLIC BUILDINGS

ITEM: COLLABORATIVE CUSTODIAL SUPPLIES

—

Certified check or 5% bid bond is not required.

A Perforinance Bond and Payment Bond is not required.

The following formg, if contained in the bid documents, must be completed and signed:

+ Certificate of Non-Collusion

+ Tax Compliance Certificate

Certification Relating to Debarment and Suspension

Signature Authorization Form

Proposal Sheet 5 of 5 (Lines 28 — 39)

Certification of General/Sub-bidders on Public Construction Projects Regarding Health and Safety and Non-Collusion and
Debarment

* Form for General Bid

* Schedule of Participation Minority and Women Business Enterprise

Do not separate any sheets from this bid call.

All prices are to include delivery F.O.B. destination unless noted otherwise.

Wherever a manufacturer's name or model number is specified, it is to be clearly understood that the words “or approved
equal” follow.

All vendors must acknowledge in writing receipt of any addenda.

Every bid delivered must contain one original and one copy

»
.
»
L]

TO THE EXTENT APPLICABLE THE FOLLOWING SECTIONS OF MASSACHUSETTS
GENERAL LAWS ARE INCORPORATED HEREIN BY REFERENCE:

M.G.L. CHAPTERS 30B, 30, SECTIONS 394, 39B AND 39F-R.
M.G.J.. CHAPTER 149, AS AMENDED

in the event of any inconsistency between the Invitation to Bid, Information for Bidders, Bid Forms, Conditions or any other Contract
Docuoment or potential Contract Document and these statutes; or any other applicable statutes, by-laws or regulations existing on the
date on which the bid is submitted, then the statate, by-laws or regulations shall govern. Such inconsistency shall not be grounds for
mvalidating the bidding preceding the Coniract.

DATE: SPECS: COLLABORATIVE CUSTOBIAL SUPPLIES

BIDDER:

ADDRESS:

TELEPHONE:

EMAIL:
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or accepted,

CITY OF QUINCY, MASSACHUSETTS
PURCHASING DEPARTMENT, CITY HALL

INFORMATION AND INSTRUCTIONS TO BIDDERS

L INVITING BIDS . :

{a} Seaied bids are mvited for furnishing to the City of Quincy, Massachusetts, the described materials,
commodities or services all in accordance with the specifications and conditions attached hersto and made a part
thereof. . :
(b} Form of proposal to be used and copies of specifications and conditions are available at the Purchasing
Agent's office, 1305 Hancock Street.

{c) All bids must be filed with the Purchasing Agent of the City of Quiney, Massachusstts, at or before the
hour of time set forth in the legal and published advertisement, a copy of which is here attached, also at the defisite

. place so stated, and on the forms furnished by the Purchasing Agent. Each bid shall be accompanied by bid bond

or'a certified eheck on, or a treasurer’s or cashier’s check issued by, & responsible bank or trust company, payable
to the City of Quincy, Massachusetts. The amount of such cash or check shall be not less than five percent (5%) of
the vaiue of the proposed work, as estimated by the awarding suthority, but in no event less than one hundred
doliars nor more than fifty thousand dollars. This deposit above mentioned shall be a5 a guarantee that the bidder
wili enter into the proposed contract, if awarded to him. This requirement shall become effective unless stated
the contrary or deleted under “Detailed Specifications and Requirements.” This certified check will be returned
after the awarded contracts have been complstely signed and proper delivery made, togather with any performance
bond if required in the bid form.

(d) This proposal is genuine and not collusive or made in the interest of or in behalf of Ay Person not

“herein named, and that the bidder has not directly, or indirectly, induced or solicited any other bidder to putina

sham bid or any other person, firm or corporation to refrain from bidding, and that the bidder has not in any
manner sought by collusion to secure for himself an adventage over any other bidder. Any bid made in violation
thereof, shall not be considered. This agreement in detail shall be found under paragraph XVIII (18) entitied
“Affidavit and/or Agreement.” * .

() The successful bidder shall, within ten (10) days after the award, enter into a written contract with
said City in accordance with the draft of contract furnished by the City Solicitor for furnishing the described
materials, commodities or services and execute as a part of said contract, a satisfactory performance bond in the
amount of (100%) one hundred percent of the aggregate amount of the contract unless otherwise stated in the
“Detailed Specifications and Reguirements,” and shall be continued for the faithful performance of the contract
and executed by the Contractor and a responsible surety company.

(£} The right is reserved to reject any and a1l bids or to accept any bid or to acoept any part of 2 bid or fae -
one desmed best for the City. "

I FORM OF PROPOSAL AND SIGNATURE

The proposal must be made on this form provided for that purpose, unless otherwise stated, enciosed in a

sealed envelope and plainty marked: “Bid Enclosed — Date: and Time of bid opening, (envelope provided,) and
addressed to the Purchasing Agent, 1305 Hancock Street, Quincy, Massachusetts. If the bid is made by an
individual it must be signed by the full name of the bidder, whose address must be given; if it is made by a firm -
(partnership) — it must be signed with the co-parinership name and by a member of the firm, and the name and
residential address of each member of the finm must be given. If made by a corporation it mmust be signed by the
proper officer in the corporate name, and the cotporate seal must be attached to such signature. A certificate under
oath authorizing the proposal or contract signature as legal and binding upon the corporation rmust be submitied
with the proposal, especially before a contract is issued. No telegraphiic or telephonic proposal will be considered

. PROPOSALS

Blank spaces in the proposal must be property filied in, using ink, indelible pencil or typewriter. Alterations
by erasure or interlineation must be explained or noted in the proposal over the signamre of the bidder, Uniess
otherwise stated bids will be received on one or more or.all items, and the bidder may vame a lump sum conditional
on two or more items being awarded o him. Bidders are invited to be present at the opening of proposals. Bidders
must specifically quote on units as shown on specification sheet, In case of error in extension of prices, the nit
price will govern.

v. QUANTITIES _

The quantities given are approximate, meaning more or less and are herein given and attached and are 2
Part of the bid and/or proposal.

Sheet § of 5 Sheets — Information and Instruction to Bidders
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V. QUOTATION OFFERED:

() Firm price bids will be given first consideration. The city desires to have the advantage of any general
price decrease effective during the life of the contract, Will you, if the successful bidder, so grant?

(b) All quotations must be properly and correctly extended against each unit price offered.

{c) Every quotation sheet must be labeled at the bottom right hand section with the bidder’s firm name, This
identification shall not be considered as a signature,

(d) Upon signing and offering his or their bid to the City, it shall be considered that he has seen, read and
had in his possession & full and complete bid call, all forms and information pertaining thereto. :

VL SAMPLES :

Whenever samples are required, and so stated in specifications, all samples will be received at sender’s risk
and expense. However, if samples are used by or retained as City Property, other than those considered as giftor
free or so stated in proposal, they will be paid for at the guoted unit price as offered in the proposal. Otherwiss, ail
samples will be returned with postage paid by the City, All samples must be properly marked or tagged with
compiete identification and to also include: (1) firm name, (2) firm address, (3) catalogne number, and (4) quoted
price.

VI.  PRODUCT : :

{a) The product shall meet the requirements and satisfaction of the City of Quincy and the using and/or
ordering department, Bidders must state and identify the product offered, such as manufacturer's narpe, trade
name, brand name and quality under each item on which they bid. If brand names are not given under sach item, it
shall be considered “NO BID.” WE MUST KNOW WHAT HAS BEEN OFFERED. :

{b) Unless otherwise stated in writing under “Detailed Specifications™ all products, material,
commaodities, supplies or articles hersin called for must be brand new, unused and the latest preduct manufactared
m the cwrrent year of any name and nature, whenever offered. Used or rebuilt or shopworn materials will not be
acceptable, uniess otherwise stated in writing by the City.

VII. BRAND NAMES ‘

Wherever brand names are given or their particular specifications are mentioned or referrad to, it 15 not the
City’s intent to limit competition, but merely to-indicate io the bidder the peneral type of commodity to be suppiied.
The City invites bids on comparable commodities in all cases. All specifications and its basis are: “Or Equal.”

. TERMS

The cash discownt period shall not be less than twenty (20) days. All prices quoted or offered shall be net
and deiivered F.Q.B. using or.ordering department. The cash discount will not be considered for a deciding facior
when determining the low bidder. :

X DELIVERY

All deliveries shall be as required and requested according to the using and/or ordering department, All

goods must be delivered in first class condition, if otherwise, they are subject to rejection. All deliveries shall con-
form in every respect with all laws applicable to the Federal Government and/or the Commonwealth of -
Massachusetts and/or the City of Quincy. .

The contractor shall be responsible for the delivery of the full net weight or count at the point of delivery for
which payment is made. Check wei ghing may be made by the City or any authorized representative at the point of
defivery or at any other point the City may elect. All original sworn certificates of weights at origin shall be attached
to the contractor’s certificate of weight at time and place of delivery. The same shall be surrendered to the Ciry of
Quincy. -
Should the successful bidder fail to make delivery within 2 reasonable tirne after receipt of order, the City
Reserves the right to make the purchase on such orders at the open market and charge any £XCess over contract price
to the account of the successful bidder, who shail pay the same.

X1 TAXES -

A tax exemption certificate will be issued in e of any refundable tax. I is desired that all prices be
guoted, exclusive of any tax applicable to this transaction. Such tax or taxes should be ifemized and shown as a
separate rare item, preferably in dollars and cents, in both the proposal and on the invoices covering deliveries ona
contract. If the tax is applicable to this transaction, and is not definitely shown in the bidder’s guotation, then such
quotation will be considered to be exclusive of such tax.

Sheet 2 of 5 Sheets — Information and lnstructidn to Bidders
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XL INVOICING ‘

Bvery commodity invoiced must be identified with the item number opposite such commodity shown and
Given on our bid form. All unit prices must be shown against each commodity invoiced; if not, invoice will be
refurned for such information. This information will expedite the payment of all invoices. Invoices which do mot
carry a cash discount period shall be rendered once 2 month. All invoices shall be rendered in triplicate io the
Purchasing Department, 1305 Hancock Street, Quincy, Massachusetts 02160,

XL  PAYMENTS

Complete or partial payment on the contract will be made in approximately thirty days from date of
defivery or completion and acceptance, uniess otherwise provided for in bidder’s proposal or under “Dertailed
Specifications.”

XIV.  FORCE MAJEURE CLAUSE

{a) The contractor will be excused from the performance of the contact in whole or in part, only by reasen
of the following causes:

1. When such performance is prevented by operation of law,

2. When such performance is prevented by an irresistible super human canse,

3. When such performance is prevented by.az act of the public enemies of the Commonwealth of
Massachusetts, or of the United States of America, o1 by strike, mob violence, fire, delay in transportation beyond
the control of the contracter, or unaveidable casualty, ) .

4. When such performance is prevented by the mability of the contractor to secure necessary materials
supplies or equipment by reason of

(a) Appropriation or use thereof by the Federal Government; or
: {b) Reguiations imposed by the Federal Government.
( (b} No other Force Majeure Clause ar conditions may pertain to or become a-part of this bid; and any
changes in the conditions stated herein will canse the bid to be rejecied.
XV.  ERRORS AND OMISSIONS
The contractor shall not be allowed to take advantage of any errors and/or omissions in these specifications
or in the contractor’s specifications submitted with his proposal. Fuli instructions will aiways be given when such
EITOrS OF omissions are discovered,
XVL  PATENT RIGHTS
The contractor agrees 1o save, keep, bear barmless and fully indemnify the City and any of its officers or
agents from all damages, costs, of expenses in law or equity that may at any time arise or to be setup for any
mfringement of the patent rights of atly person or Persoms in consequence of the use of the City, or by any of its
officers or agents, of articles supplied under this contract, and of which the contractor is not the patentee or
agsignee, or which the contractor is not lawfully ensitled to sell,
XVH. DEFRINITIONS
The foliowing meanings are attached to the defined words when used in these specifications and the

Y

comtract: : .
(2) The word “City” means The City of Quincy, Massachusstts.
(b) The word “Bidder” means the person, firm or corporation submitting a bid on these specifications or
any part thereof. : :
(¢) The word “Contractor” means the person, firm or corporation with whom the contract is made by
carrying out the provisions of these specifications and the contract,
{d) The words “Firm Price” shall mean a guarantee against price ncrease.
(€) Additional definitions may appear hereinafter under “Detailed Specifications.”

XVII. AFFIDAVIT and/or AGREEMENT

In all instances, the Affidavit terms and agreement contained hersin shall become a part of the bid, and/or
proposal and/or contract in fact and without any reservation or secret evasion whatsoever,

The bidder named in the proposal and who bas signed the same and who submits herewith to THE CITY
OF QUINCY, MASSACHUSETTS, the attached proposal states and agrees: ‘

That he, she or they is (are) the person(s) whose name(s) is (are) sigred to there hareto attached proposal; that
said proposal is gennine; that the same is not sham or coliusive; that all statsments of fact therein are true; that
such proposal was not made in the interest of behalf of amy person, parmership, company, association, organization
0T corporation not therein named or discloged.

Sheet 3 of 5 Sheets - Information and Instruction to Bidders
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Affiant further deposes and says: That the bidder has not directly or indirecily by agreement,
communication or conference with anvone attempted to induce action prejudicial to the interast of the pubiic body
which is to award the contract, or of any other bidder, or anvone else interested in the proposed contract; that the

bidder has not in any manner sought by collusion to secure for himself, itself, themselves, an advantage over any
other bidder,
Affiant further deposes and says that prior to the public opening and reading of bids the said bidder:

(a) did not, directly or indirectly, induce or solicit anyone else to submit a false or sham bid;

(b) did not, directly or indirectly, collude, conspire, connive or agree with anyore else that said bidder or
anyone eise would submit a false or sham bid, or that anyone should refrain from bidding or withdraw his bid;

(c) did net, in any manner, directly or indirectly, seek by agreemment, communication or conferance with
anyone 1o raiss or fix the bid price of said bidder or of anyone else, or to raise or fix any overhead, profit or cost
element of bis, its, their price or that of anyone else;

{d) did not, directiy or indiréctly, submit his, its, their bid price or any breakdown thereof, or the
contents thereof, or divuige information or data relative thereto, 1o any corporation, partmership, company,
association, organization, bid, depository, or to any member or agent thereof, or to any individual or proup of
individuais, except to the awarding authority or to any person or persons who have a partnership or other financial
interest with said bidder in his, its, their business. '

Bidder shall strike out words not appropriate to his bid and imitial same,
XX, INSURANCE ‘
An approved and satisfactory bona fide certificate of insurance in effect, to protect the insured, the con-

‘tractor and the City of Quincy resulting from this agreement, must be submitted to the City of Quincy firough the

Purchasing Agent before any work of any name or nature can be started. This insurance must cover workmen’s
compensation, public liability and property damage. The certificats of insorance must clearly state thereon that it

is a Certificate of Insurance, name of the insured and his or their address, kind of policies in effect, mmmber of the
policy in effect for identification purposes, expiration date of said policy, limits of Liability expressed in doliar vajue
for one person, for ane accident, aiso the aggregate for each person and each accident, description of operations or
work covered and in what State or Commonwealth. There must also be a statement under signatores to the effect
that, “in the event of cancellation of the said policies the company will mail notice thereof to the City of Quincy
Purchasing Agent, at 1305 Hancock Street, Quincy, Massachusetts at whose request this certificate is tssued.” This
certificate must be properly dated and legally signed by an authorized agent for the insurance company. This
certificate must state the name of the insurance company as underwriter and its home office address. All insurance
must satisfy all legal requirements as set forth in the taws, rules and reguiations of the Commonwealth of
Massachusetts. .

X¥. CONTRACT

(a) The bidder to whom the award is made will be required to enter into a written contract with the City of
Quincy, in the-form approved by the City Attorpey. All matertals or services given or supplied by the Contractor
shall conform to the applicable requiremeris of the City Charter, City Ordinances, or Commonwealth of
Massachusetts Jaws covering Labor, Wages, Insurance, Safety and all other legal requirements of ANy name of
Nature, as well as conforming to the specifications contained herein. In case of defanlt by the Contractor, the City
reserves the right to procure the articles or services from other sources and to hold the Contractor responsible for
any and all excess costs occasioned by the City thereby,

(b) The period to be covered by the contract will be found under “Detailed Specifications.™

{c} The City makes no gnarantee as to the quantities to be delivered under the terms of the contract,

(d) The City reserves the right 1o order small quantities at the guoted prices prior to the execution of the
contract, as samples, testing, irial orders otherwise without any liability or commitment on the part of the City
whatsoever,

(e} Any qualifications or special information can be listed on a separate sheet and attached hereto with
signature, .

' (D Any and all city purchases made ag samples, testing, trial orders or of similar nature shall not be
considered 2 breach of contract or give cause for any legal action or litigation.

(g) Specifications, conditions, and Information and Instructions to Bidders are here attached and are 2
part of the bid and/or proposal.

Sheet 4 of 5 Sheats — Information and Instriction to. Bidders



M2 00 = O LA L) S

Lt i i el i ™ T Sy
St W o

18,
19.
20.
2L
22
23
24.
25.

26.

28.

29,

30.

3L

34,

35

34,

38.

0.

PROPOSAL TO CITY OF QUINCY, MASSACHUSETTS

To the Purchasing Agent
City of Quincy, Massachusetts
Date offered: 20

Gentlemen:

The undersigned hersby proposes to furnish the City of Quincy, complete or any part thereof, the listed services,
articles, commodities and materials, all in accordance with the attached list, conditions, specifications and the Information
and Instructions to Bidders made a part hereof.

The undersigned furthermore agrees that he will execute the necegsary and satisfastory bond together with |
necessary contract in sextuplicate within ten (10} days from the date when he shall have been notified that his proposal
has been accepted in whole or in part by the City of Quincy.

The vndersigned furthermore agrees thar, in case of defaultin executing such contract, with necessary bond, that
the check accompanying this bid, and the money payable thereon, shall be fortified thereby to and remain the property
of the City of Quincy.

This offer and/or proposal has been given after having had the compiete bid call to work from and considered
the same.

“This offer and bid has been made and given all'in accordance with Article and Paragraph Nurnber Eighteer:
(XVII) and made a part hersof.

TERMS:
(8) The discount period shall not be less than twenty (20) days.
(b) The City will receive the benefit of any general price decrease effective during the life of the contract.
(¢) The City will be notified of all price decreases.
(d} This is a firm price meaping guaraniee against price increage.
(e) Delivered F.O.B. to using department, as directed. '

(f) This offer to be aceepted on or beforc : 20
Delivery Offered:
Priority Required:
¥irm Name!
Signed by: ' ’ Corporate Seal or 5.
Signarre and Title
Address:
Signature of Partners: L 2.

3 4,

Name of Corporation President:

Mame of Corporation Secretary:

Caorporation organized under State of: Date:

Parmer’s Residential Address:

1.

2.

Sheet 5 0f 5 Sheets — Information and Jnstruction to Bidders



City of Quincy

City Hall
1305 Hancock Street
Quincy, Massachusetts 02169
Purchasing Department
THOMAS P. KOCH Kathryn R. Hobin
Mayor Purchasing Agent
Phone: (617} 376-1060
Fax: (617} 376-1074

Certificate of Non-Collusion

The undersigned certifies under penalties of perjury that this bid or proposal has been
made and submitted in good faith and without collusion or fraud with any other
person. As used in this certification, the work “person” shall mean any natural person,

business, partnership, corporation, union committee, club or other organization, entity

ot group of individuals.

Name:

Address:

City, Town & Zip:

Email #:

Name of Business:.




CITY OF QUINCY Phone: (617) 376-1060
Purchasing Department
1305 Hancock Street, Quincy, MA 02169 Fax: (617) 376-1074

SIGNATURE AUTHORIZATION

At a duly authorized meeting of the Board of Directors of the

(NAME OF CORPORATION}

held on_ i , at which all the Directors were present or waived notice, it was
(DATE)

VOTED, that:

(NAME) (TITLE)

of this company, be and he/she hereby is authorized to execute Contracts and Bonds in the name and behalf of said
Company, and affix its Corporate Seal thereto, and such execution of any Contract or obligation in this

Company’s name on its behalf by such under seal of the Company, shall be valid
(TTTLE)

and binding upon this Company. It was further voted that the City of Quincy may rely on such authorization of
future Contracts until notified to the contrary.

A true copy,
ATTEST:
{(CLERK’S SIGNATURE)
PLACE OF BUSINESS:
DATE OF THIS CONTRACT:
1 hereby certify that I am the Clerk of the:
that ' is the
(COMPANY) (NAME)
duly elected of said Company, and that the above VOTE has not been

(TTTLE}

amended or rescinded and remains in full force and effect as of the date of this Contract.

CORPORATE SEAL




CITY OF QUINCY
Purchasing Department
1305 Hancock Street, Quincy, MA 02169

Phone: 376-1066

Fax: 3176-1074

TAX COMPLIANCE CERTIFICATE

MASS. GENERAL LAWS, CH. 62C, S: 49A(b)
1 hereby certify that I have complied with all laws of the Commonwealth of Massachusetts
refating to taxes, reporting of employees and ccntractoré, and withholding of child support.
Signed under the pains and penalties of perjury.

(1) Individual Contractor

(Contractor’s Name and Signature)

Social Security Number

'(2) Corporation, Association
or Partnership

{Confractor’s Name)

Federal Tax ID Number, or
Social Security Number

(Authorized Signature)

Note to Contractor:  Please sign at (1) or (2), whichever applies.



CHAPTER 62C. ADMINISTRATIVE PROVISIONS RELATIVE TO STATE TAXATION

Chapter 62C: Section 49A Certification of compliance with tax laws as prerequisite to
obtaining license or governmental contract

Section 49A. (a) Any person applying to any department, board, commission, division, authority,
district or other agency of the commonwealth or any subdivision of the commonwealth, including a
city, town or district, for a right or license to-conduct a profession, trade or business, or for the
renewal of such right or license, shall certify upon such application, under penalties of perjury, that
he has complied with all laws of the commonwealth relating to 1axes, reporting of employees and
contractors, and withholding and remitting child support. Such right or license shall not be issued
or renewed uniess such certification is made. :

(b) No contract or other agreement for the purposes of providing goods, services or real estate
space to any of the foregoing agencies shall be entered into, renewed or extended with any person
unless such person certifies in writing, under penalties of perjury, that he had compiied with all
laws of the commeonwealth relating to taxes, reporting of employees and contractors, and
withholding and remitting child support.

(¢) Any such agency, which has been notified by the commissioner pursuant to section forty-
seven A that a person who holds a license or certificate of authority issued by such agency or who
has agreed to furnish goods, services or real estate space to such agency has neglected or refused to
file any returns or to pay any tax required under this chapter and that such person has not filed in
good faith a pending application for abatement of such tax or a pending petition before the
appellate tax board contesting such tax or has been penalized pursnant to section S of chapter 62F
for failure to cornply with the provisions under said chapter 62F relating to reporting of employees
and contractors, or has been penalized pursuant to paragraph (3) of subsection (f) of section 12 of
chapter 119A for failure to comply with the provisions under said chapter 119A relating to
withholding and remitting child support, shal! refuse to reissue, renew or extend such license,
certificate of authority, contract or agreement unti! the agency receives a certificate issued by the
commissioner that the person is in good standing with respect to any and all returns due and taxes
~ payabie to the commissioner as of the date of issuance of said certificate, including all returns and
taxes referenced in the initial notification or, if the licensee has been penalized for failure to
comply with the provisions relating to reporting of employees and contractors under chapter 62E or
withholding and remitting child support under chapter 1194, a certificate issued by the
commissioner that the licensee is in compliance with said provisions.

(d) Any person who owns or leases a motor vehicle or trailer that is required to be registered in
the commonwealth under chapter 90 and improperly registers the motor vehicle or trailer in another
state or misrepresents the place of garaging of the mator vehicle or trailer in another city or town,
shall be considered in violation of laws of the commonwealth relating to taxes under chapter 604
chapter 64H or chapter 641 The right, license or contract provided for in subsections (&) and (b}
shall not be issued or renewed unti! the person or business entity has paid all taxes due at the time
of application for such right, license or contract.

(e} Any person who, for the purpose of evading payment of a tax pursuant to chapters 59 to 647 \
inciusive, willfully makes and subscribes any return, form, statement or other document pursuant to
subsection (a), (b) or {d) that contains or is verified by a written declaration that is made under the
‘penalties of perjury, and that contains information that he does not believe to be true and correct as
to every matter material to his compliance with all laws of the commonwealth relating to taxes,
shall be subyect to section 73.



INDEMNITY AGREEMENT

In consideration of the award of Contract No,

By the City of Quincy, hereinafter referred to as INDEMNITEE, to the CONTRACTOR/BIDDER:

hereinafter referred to as INDEMNITOR, and for other good and valuable consideration, said
INDEMNITOR agrees to hold INDEMNITEE, City of Quincy, and its various department and
employees harmless from any and all liability, loss or damage that INDEMNITEE may suffer as the
result of claims, demands, costs, including attorneys fees, or judgement or other actions against it by
reason of any and all work done by or on behalf of the INDEMNITOR in connection with the above-

referenced contract.

INDEMNITOR,

By Duly Authorized Agent

Date:




CERTIFICATION RELATING TO DEBARMENT AND SUSPENSION

The undersigned contractor certifies to the City of Quincy that neither it nor its
pnnmpals officers or anty affiliated entities has been debarred, suspended, prcposed for
debarment, declared ineligible, or voluntarily excluded from participation in this

‘transaction in accordance with the requirements of OMB Circular A-87 and with
Executive Order 12549, “Debarment and Suspcns:lon.

Furthermore, the contractor certifies that it shall not make any subcontract or
permit any subcontract to be made with any party which is debarred ar suspended or 1s

otherwise excluded in accordance with said OMEB Circular and with Executive Order
. 12549, '

This certification shall be for the benefit of the City of Quincy and its successors
- and/or assigns and is binding upon the comractor, its successors and assigned.

. Execited under seal this day of

_Conﬁactor Name
By its duly aothorized agent,

. Cortract Number

{(Authorized Signature)



'CERTIFICATION OF GENERAL BIDDERS ON PUBLIC CONSTRUCTION
' PROJECTS '

N CERTIFICATION REGARDING HEALTH AND SAFETY

The undersigned hereby certifies that he is able to furnish labor that can work in
harmony with all other elements of labor employed or to be employed on the work; that
all employees to be employed at the worksite will have successfully completed a course
in construction safety and health approved by the United States Occupational Safety and
Health Adminisiration that is at least ten hours in duration at the time the employee
begins work and who shall furnish documentation of successful completion of said course
with the first certified payroll report for each employee; and that he will comply fully
with all laws and regulations application to awards made subject to section 44A,

8 CERTIFICATION REGARDING NON-COLLUSION AND DEBARMENT

The undersigned further certifies under the penalties of perjury that this bid is in
all respects bona fide, fair and made without collusion or fraud with any other person. As
used In this subsection the word “person” shall mean any natural person, joint venture,
partnership, corporation or other business or legal entity. The undersigned further
certifies under penalty of perjury that the said undersigned is not presently debarred from
doing public construction work in the Commonwealth under the provisions of section
twenty-nine F of chapter twenty-nine, or any other applicable debarment provisions of
any other chapter of the General Laws or any rule or regulation promulgated thereunder.

Date:

Name of General Bidder

By
Sigmature

Print name and title

Business Address

Street Address City and State

OSHA-10



CERTIFICATION OF SUB- BIDDERS (IF ANY) ON PUBLIC CONSTRUCTION
: - PROJECTS

L CERTIFICATION REGARDING HEALTH AND SAFETY

The undersigned hereby certifies that he is able to furnish labor that can work in
harmony with all other elements of labor employed or to be employed on the work; that
all employees to be employed at the worksite will have successfully completed a course
in construction safety and health approved by the United States Occupation Safety and
Health Administration that is at least ten hours in duration at the time the employee
begins work and who shall furnish documentation of successfil compietion of said course
with the first certified payroll report for each employee; and that he will comply fully
with all laws and regulations applicable to awards of subcontracts subject to section 44F.

L CERTIFICATION REGARDING NON-COLLUSION AND DEBARMENT

The undersigned further certifies under penalties of perjury that this subbid is in
all responses bona fide, fair and made without collusion or fraud with any other person.
As used 1n this subsection the “person” shall mean any natural person, joint venture,
partnership, corporation or other business or legal entity. The undersigned further
certifies under penalty of perjury that the said undersigned is not presently debarred from
doing public construction work in the Commonwealth under the provisions of section
twenty-nine F of chapter twenty-nine, or any other applicable debarment provisions of
any other chapter of the General Laws or any rule or regulation promulgated thereunder.

Date

Name of Sub-bidder

By
Signature

Print Name and Title

Business Name

Street Address, City and State

OSHA-10



Collaborative Custodial Supplies Bid

The City of Quincy is collaboratively seeking bids for custodial supplies with the following
entities: Quincy Public Buildings, Quincy Public Schools, Quincy College, Town of Hanover,
Hanover Public Schools, Pembroke Public Schools, Abington Public Schools, Taunton Public
Schoois, Bourne Public Schools, South Shore Regional Vocational Technical High School,
Upper Cape Cod Vocational Technical High School, Town of Milton and Milton Public Schools.
All references to “the contract” shall apply to the several contracts that may be issued by the
participating political subdivisions named herein. In order for your submission to be considered
responsive, this original document must be delivered to the City of Quincy, Purchasing
Department, 1305 Hancock Street, Quincy, Massachusetts, 02169, before the time and date
indicated herein. Bidders must return this original bid document in its entirety in addition to one
(1) duplicate copy of the same.

Bid Opening Date and Time: Friday, May 31, 2013 at 11:00 a.m.
City of Quincy, Purchasing Department
1305 Hancock Street, Quincy, MA 02169

This bid is issued pursuant to Massachusetts General Laws, Chapter 7, Section 22b, Collective
Purchasing by Political Subdivisions, and Chapter 30B, the Uniform Procurement Act. The City
of Quincy is furnishing procurement administration for this bid. Quantities attached to the bid are
specified for each collaborative district. Each participating City/Town will contract directly with
the vendor if the results of the bid are acceptable to them.

The City of Quincy assumes no responsibility or liability for any other participating City/Town.

No bid may be withdrawn after the time set for bid opening except by written notice received by
the City of Quincy prior to the time and date set for the bid opening as set forth in the
advertisement. No bid filed by any responsible and responsive bidder may be withdrawn after the
date and time of opening, nor prior to the execution and delivery of a contract to the lowest
responsible and responsive bidder. ‘

Delivery Specifications:

The successful bidder shall be prepared to deliver supplies to one (1) location within the City of
Quincy and separately to one (1) location in each of the districts, It is the intent that the
successtul bidder shall deliver amounts requested within sixty (60) days of the receipt of any
purchase order. Each district reserves the right to order additional quantities if needed during the
duration of this contract. No payments will be made for any partial orders. All orders must be
delivered in full and correct before any payments will be made.



Deliveries are to be made to proper storage areas as directed by the on-site manager within each
district. Vendors must comply with federal, state, and local safety and sanitation regulations. 24
hours prior to notice is required for all deliveries. No deliveries may be accepted at any location
after 2:30 p.m. No payments will be made for any partial orders. All invoices shall reference the
district’s purchase order number where required. All orders must be received and correct before
any payments will be made.

Products:

Any vendor bidding an equal on any chemicals will be required to submit a legible copy of the
products Material Safety Data Sheet (M.S.D.S.). This is needed to help with determining whether
a product is indeed an equal.

Except where otherwise specifically provided to the contrary in the contract documents, any
proprietary name mentioned in the purchase description and specifications is for the purpose of
information only and is not intended to limit competition. An item shall be considered equal to
the item so named if (1) it is at least equal in quality, durability, appearance, strength, and design,
(2) it will perform at least equally the function imposed by the general design for the work being
contracted for or the material being purchased, and (3) it conforms substantially, even with
deviations to the detailed requirements for the item in the said specifications. The decisions of
the City of Quincy as to whether an item(s) is or is not equal shall be final.

All bids must indicate whether the products bids are “As Specified” or are an “Equal”. The
proper response, either “S” for Specified or “E” for Equal must be circled. Products that are
bid and are not indicated either Specified or Equal will be deemed “Unresponsive” and
disqualified, regardless of the price, Please take the time to properly fill out this portion of the
bid sheets, whereas entire bids have been disqualified in the past for this reason.

Each district reserves the right to increase or decrease the quantity of any line item, without an
increase in price of the product.

insurance:

The successful low bidder shall supply each participating political subdivision with a Certificate
of Insurance naming the applicable political subdivision as certificate holder.

Liability, Property Damage and Workers' Compensation coverage is required of the successful
bidder before any work can be started.



Award:

The Contract Administrator and Awarding Authority is the City of Quincy. The bid shall be
awarded to the lowest responsive and responsible bidders, which shall mean the bidder whose
bid is the lowest of those bidders possessing the skill, ability, experience, integrity, and past
performance necessary for the faithful performance of the work. Multiple contracts will be
awarded to the lowest bidders for each item listed in the spreadsheet herein.

This bid award is a recommendation to each participating political subdivision to issue a separate
contract with the vendor named in the recommended award. The contracting officer in each
political subdivision may designate in writing at any time the names of ordering departments
within the political subdivision who will be authorized to make purchases under the contract.
The vendor shall make provisions for invoicing by the ordering department in each political
subdivision when so requested.

A responsive bid answers all questions as required by this bid document, including all forms and
certifications required by other sections.

A responsible bidder agrees to enter into a written agreement with each of the collaborative
districts as described herein. The bidder demonstrates the ability to substantially and
satisfactorily meet performance requirements within the dates provided.

The City of Quincy reserves the right to accept, or to reject, any bid, in whole or in part, which

they deem not to be in the best interest of each district to do so. The City of Quincy reserves the
right to waive any minor informalities.

Terms And Extension Provision:

All pricing shall be valid for a period of one (1) year starting July 1, 2013 through June 30, 2014.

Please Note: Except for line items number 18 and 19 in which will be a 3 month pricing
from July 1, 2013 through October 1, 2013.

The Contract awarded in response to these specifications shall be effective for a period of one (1)
year. Upon the satisfactory performance of the vendor, each collaborative member may extend
the contract for two (2) additional terms of one (1) year each. Contract shall automatically renew
upon anniversary date of contract execution, unless notification of termination is given 30 day
prior, in writing, by either party.



Inquiries:

All inquiries shall be made in writing by fax and email and shall be directed to:

Kathryn R. Hobin, Purchasing Agent
City of Quincy
Purchasing Department
1305 Hancock Street
Quincy, MA 02169
Fax: (617) 376-1074

Email: khobin(@auincyma.gov and mmarini@guincyima. gov

Inquiries shall be submitted no later than Friday, May 24, 2013 @ 4:00 p.m.

It is the sole responsibility of the bidder to check for addenda at ( www.guincyma.gov ) before
you turn in your proposal. The City of Quincy will not be responsible for any bids received

omitting addenda acknowledgement.



REFERENCE LIST

All vendors are to fill out the following reference form, and submit it with the bid package.

Reference #1 Name;

Address:

Telephone:

Fax:

Email:

Reference #2 Name:

Address:

Telephone:

Fax:

Email:

Reference #3 Name:

Address:

Telephone:

Fax:

Email;

Reference #4 Name:

Address:

Telephone:

Fax:

Fmail:




The City of Quincy/Quincy Public Schools as agent for The Collaborative for Custodial Supplies and Paper
Products Purchasing, invites proposals for furnishing and delivering cleaning/paper supplies for the period

July 1, 2013 to June 30, 2014 for the following Communities:

City of Quincy/Quincy Public Schools
Kevin Segalla

300 Granite Street

Quincy, MA 02169

South Shore Regional V-Tech High School
Robert Moorhead

476 Webster Street

Hanover, MA (2339

Hanover Public School
Robert Murray

188 Broadway Street
Hanover, MA 02339

Pembroke Public Schools
Steven LaMarche

80 Learning Lane
Pembroke, MA 02359

Quincy College
William Hall

50 Saville Avenue
Quincy, MA 02169

Abington Public Schools
Jason Linn

1 Ralph Hamlin Lane
Abington, MA 02351

Taunton Public Schools
John Cabral/Julie Hackett
110 Country Street
Taunton, MA 02780

Bourne Public Schools
Steve LaMarche

32 Sandwich Road
Bourne, MA 02532

Upper Cape Cod Regional V-Tech High School
Ralph Tatro

220 Sandwhich Road

Bourne, MA (2532

Milton Public Schools/Town
William Richie

629 Randolph Ave

Milton, MA 02186

0 617-984-8852
: 617-984-8872

: 781-871-8822
: 781-982-0281

: 781-706-2680
1 781-871-3374

781-293-3973

: 781-293-2812

617-984-1760

: 617-984-1779

» 781-982-2154
: 781-982-2157

: 505-821-1100
: 508-821-1177

508-759-0660

: 508-759-1107

: 508-759-7711
: 508-759-7208

: 617-799-7637
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