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IMPORTANT DATES: 
 
 

1. Friday, April 8, 2011 
Release of this RFP. 
 

2. Friday, April 22, 2011, 10 AM 
Public Hearing on Public Facility Retrofit under the EECBG program at the City of Quincy 
Department of Planning and Community Development, 1305 Hancock Street, Quincy, MA 
02169 

 
3. Friday, April 22, 2011, 10 AM 

Deadline for submission of RFPs.  Must be received by 10 AM. at the City of Quincy 
Department of Planning and Community Development, 1305 Hancock Street, Quincy, MA 
02169. 
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Application Checklist for EECBG  
 
 
 
 PROJECT NAME_______________________________________________________ 
 
 AGENCY/DEPARTMENT NAME_________________________________________ 
 
 AMOUNT REQUESTED $___________________ 
 
 
 
To ensure the accuracy and completeness of your application, please review the checklist below and 
include a copy in your application package. Your application must contain all of the items stated 
below. Please contact Nancy Callanan by phone at 617-376-1372 if you have any questions/concerns 
regarding these items.  
 
 

1) A description of how the proposed activity complies with the overall goals and 
objectives of the EECBG program.     

.    
2) A clear, thorough description of the proposed activity and an explanation of the need for 

the proposed activity.     
 
3) A description of your agency’s organizational structure and staff qualifications (for those 

that will be working on the proposed EECBG activity).     
 

4) A detailed budget.   
 
5) A completed performance evaluation matrix.     

 
6) A signed and dated Certification and Conditions Participation form.   
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I.  GENERAL INFORMATION 

 
Under the Energy Efficiency and Conservation Block Grant (EECBG) as funded through the 
Federal American Recovery and Reinvestment Act (ARRA), the amount of $881,200 has 
been allocated to the City of Quincy to fund eligible energy efficiency projects and 
programs. The Federal agency responsible for administering this program is the Department 
of Energy (DOE). 

 
The City, through its Department of Planning and Community Development (PCD), is 
soliciting community input in identifying and prioritizing needs and funding proposals 
related to Public Facility Retrofit under the EECBG.  
 
This EECBG grant will be sub-awarded for a public facility energy efficiency retrofit 
including but not limited to insulation, window replacement, energy efficient HVAC and 
energy efficient lighting and controls. 
 
 
PUBLIC NOTICE OF PLAN 

 
A public notice with respect to the release of this RFP was published in The Patriot Ledger 
on April 8. 2011.    
 
The City developed this Request for Proposal (RFP) package for activities proposed for 
DOE funding assistance under the EECBG.   
 

II.  PROGRAMS/PROJECTS/ACTIVITIES PROPOSED TO ADDRESS PRIORITY 
NEEDS 

 
All agencies and organizations that wish to receive EECBG funding must submit one (1) set 
of their proposal using the attached Proposal Form, or any letter or form that they design, 
provided that the information requested is furnished to the City. 
 
The City reserves the right to waive any informalities and to request additional information 
in connection with the proposed activity.  
 
DEADLINE FOR PROPOSALS: Friday, April 22, 2011, 10 AM to the: 
Department of Planning and Community Development 
Quincy City Hall, 3rd Floor 
1305 Hancock Street, Quincy, MA 02169 

  
III.  Minimum Requirements 
 

Proposers must meet both of the following conditions in order to receive EECBG funds for 
Public Facility Retrofit: 
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1. Provide clear descriptions of activities, implementing plans, funding 
requirements, and goals. The City of Quincy will continue to follow the DOE’s 
Performance and Accountability in Grants for Energy (PAGE) for reporting Federally 
assisted activities. Under the PAGE, the City has to set up activities and report quarterly to 
the DOE.   PAGE requires a clear description of activities/programs, milestones, goals, and 
program metrics, among other items. 
 
2. The agency must be a current recipient of Federal funding through the Quincy 
Department of Planning and Community Development and have site control of the 
public facility. 
 
In order to meet the aggressive commitment and spending deadlines of the EECBG and 
ARRA programs and to ensure that funds allocated to the City of Quincy by the DOE are 
utilized for the primary benefit of the City of Quincy, a proposer must be a current recipient 
of federal funds from the City and have site control of the facility for which funds are being 
requested.  

 
 
IV. SELECTION CRITERIA AND PROCESS 

 
• Eligibility of activity and compliance with goals and objectives outlined for EECBG; 

 
• Clear statements of how the project will meet program metrics in relation to the EECBG 

goals and objectives;  
 

• Budgetary requirements;  cost-effectiveness or financial feasibility; a realistic financing plan 
with sources of funds identified and committed;   

 
• Organization's capacity to carry out plan - Relevant experience; financial stability, expertise 

and experience to develop and manage the proposed project; 
 
RFPs will be opened at the time proposals are due, in the presence of one or more witnesses.  A 
register of proposals, which includes the name of each proposer will be prepared; 
 
RPPs will be evaluated by a Proposal Review Committee composed of staff from PCD.  The 
proposals will be reviewed based on the following criteria, and will be given a score of up to 100 
points: 
 
Completeness of Application (Worth up to 15 points) 

1. Compliance with the overall goals and objectives outlined for the EECBG. 
2. The application contains all the required elements. 
 

Quality of Proposed Activities (Worth up to 25 points) 
3. The program activities are clearly defined and eligible under the EECBG for funding. 
4. The project is expedited and can meet spending deadlines as contained in the City of 

Quincy’s EECBG Grant Agreement dated November 4, 2009. 
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5. There are measurable metrics for the proposed activity. 
6. Overall program merit includes coordination with other existing services (non-duplication) 

and evidence of community support. 
 

Capacity and Experience  (Worth up to 50 points) 
7. The organization has the experience and staff qualifications to carry out the proposed 

activities in an expedited fashion that meets deadlines under EECBG and ARRA. 
8. The organization has demonstrated past experience in complying with federal grant 

guidelines. 
9. The organization has demonstrated an ability to deliver their services effectively. 
10. The organization has the ability to submit required documentation in a timely fashion. 
11. The organization is a current recipient of federal funding through the Quincy Department of 

Planning and Community Development. 
12. The organization is registered with Dun & Bradstreet and with the Central Contractor 

Registration. 
 

Funding Request   (Worth up to 10 points) 
13. Budget seems adequate for the project scope. 
14. The organization demonstrated an ability to leverage and raise other funds. 
15. The proposed cost of the activity justifies the number of persons who will directly benefit. 

 
After the proposals are reviewed for minimum requirements and ranked based on criteria, the 
Proposal Review Committee will determine the most advantageous proposal for the Program.  The 
process may not result in selection of the most qualified proposer offering the lowest cost.   

 
The Proposal Review Committee reserves the right to disclose proposals to any interested party but 
in no case will disclose proposal contents to competing proposers until the evaluation process is 
completed.  The proposer(s) submitting the proposal(s) considered to be the most advantageous to 
the Program will be notified of this status within forty-five (45) days from the due date for 
proposals.   
The City of Quincy reserves the right to reject any and all proposals, to waive minor 
informalities, and to make an award for services as may be deemed to be in the best interest of 
the Program within the guidelines set forth in this document. 
 
 
V. CHANGES TO CITY REQUIREMENTS 

 
The City reserves the right to add to, modify, waive or delete any provisions or conditions 
stated herein for purposes of executing any agreements, if required by law, or if such 
changes are deemed necessary and in the best interest of the City. 
 

VI. CONTACT 
  

For assistance with respect to EECBG regulations, submission requirements, and other 
information, please call:  
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Nancy Callanan, Director of Community Development   (617) 376-1372 
Department of Planning and Community Development 
City Hall Annex, 1305 Hancock Street, Quincy, MA 
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CITY OF QUINCY, MASSACHUSETTS 
ACTIVITIES PROPOSED FOR EECBG FUNDING; 

CERTIFICATION AND CONDITIONS OF PARTICIPATION 
 
Our organization accepts the following conditions for receiving and using EECBG funds: 
 
1. We shall submit, within 30 days of being notified by the PCD of the city’s preliminary award 

of the EECBG grant, a revised performance measurement and metrics form for each 
program that will receive EECBG funds, based on the approved grant amount(s), which will 
become part of the Agreement or Memorandum of Understanding (MOU). This form will 
contain updated and additional information or responses relative to the same questions 
contained in this RFP’s proposed program form (especially with respect to program metrics, 
including but not limited to job creation and energy savings); 

 
2. We shall facilitate the execution of a Contract, Agreement, or Memorandum of Understanding 

(MOU) with PCD that spells out the responsibilities of our organization and the other 
conditions for receiving and using EECBG funds in conformance with all applicable gover-
nment guidelines, policies and regulations. Our failure to execute such a Contract, Agreement 
or MOU within a period of time as deemed reasonable by PCD may result in forfeiture of the 
grant; 

 
3. We shall ensure that our EECBG eligible activity is carried out in compliance with any 

applicable federal, state or local regulation; oversee the administration of the DOE-assisted 
programs to ensure compliance with the contract, agreement or MOU with the City; ensure 
that the approved activities are implemented within the approved budgets; send an appropriate 
representative to meetings, seminars, or training activities organized by the PCD in connection 
with the DOE funded program; inform, advise or confer with the PCD, in a timely manner, on 
any operational, programmatic, regulatory, or budgetary matters, issues or concerns; and 
cooperate in all program monitoring and audit activities undertaken by DOE or PCD; 

 
3. We shall submit in a timely manner to the City our invoices (based on the approved budget) to 

ensure that there will be sufficient funds to pay employees or contractors and cover operational 
and activity-related costs.  We shall ensure: that the invoices are calculated correctly; that the 
information required by PCD on the invoices (e.g., contract and purchase order numbers; 
contract amount, amount billed to date, contract balance) is indicated on the invoices; and that 
we submit three copies of the invoices and support documentation We shall reconcile our 
financial records with PCD and make all necessary adjustments to our internal financial 
records.  After June 30, 2011, we will advise PCD if there are additional invoices that had not 
been submitted to PCD for expenses incurred during the contract period and submit those 
invoices by July 31.  We understand that PCD reserves the right to withhold payment of our 
invoices if we have not submitted the required reports during the invoice period; 

 
4. We (and/or any of our directors, officers, employees, and subcontractors) who are providing 

the service and necessary administrative, finance and management oversight of EECBG 
assisted activities shall be indemnified by the City against all liabilities and expenses in 
connection with any claims, actions, suits, charges and judgments whatsoever that arise out of 
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the subrecipient's performance of the services, provided that he/she can show that he/she has 
acted in good faith, in the public benefit and in the best interest of the organization; 

 
 
5. We shall maintain separate records of EECBG funds received and expended; retain these 

financial records for a period of three (3) years after the termination of all activities funded 
under this Agreement, or after the resolution of all Federal audits, whichever occurs later; 

 
6. We shall have a clear written procurement policy that we follow and ensure that procurement 

records are kept; and that we execute agreements with independent contractors (including 
contractual employees) that contain all EECBG and City required provisions.  In the procure-
ment of services funded through EECBG, we shall ensure that no persons who exercise or have 
exercised any functions or responsibilities with respect to EECBG activities or who are in a 
position to participate in a decision making process, obtains a personal or financial interest or 
benefit from a EECBG assisted activity. We understand that, upon a written request of the 
subrecipient, DOE may grant an exception on a case-to-case basis; 

 
7. We shall collect data for program metrics as required and as may be amended from time to 

time by the DOE; 
 
8. Our obligations as subrecipient shall not end until all close-out requirements are completed; 

activities during this close-out shall include, but are not limited to: making final payments, and 
disposing of program assets to the City. 

 
9. We shall recognize the role of the City of Quincy and the EECBG  program in providing 

services, including making references to the support provided in all newsletters, publications 
and promotions; 

 
10. We shall not use EECBG or paid personnel for religious activities, to promote religious 

interests, or for the benefit of a religious organization; or for political activities, lobbying, and 
nepotism activities. 

 
11. If through any cause, we fail to fulfill in a timely and proper manner our obligations under our 

Agreement with the City, or if we violate one of the covenants, agreements or stipulations of 
this Agreement, the City shall have the right to terminate this Agreement hereunder by giving 
written notice of such termination and re-program the remaining funds that were previously 
committed to us.  

 
12. We shall not exclude any individual, or otherwise discriminate against any individual on the 

basis of age, sex, race, creed, color, handicap, national origin, citizenship status, or any other 
basis prohibited by law. 

 
 
 
NAME: _________________________________ Signature: ___________________________ 
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THIS SECTION MUST BE SIGNED BY THE APPROPRIATE OFFICER OF 
THE ORGANIZATION 

 
 AUTHORIZATION TO SUBMIT EECBG PROPOSALS 
 
This is to certify that this proposal as written and the conditions for receiving and 
using EECBG funds were reviewed, accepted and approved by our organization and 
that the person whose name and signature are shown above has been authorized by our 
organization to submit this proposal as written for EECBG funding.  
 
 
 
NAME:_________________________________ Signature: ____________________________ 
 
 
TITLE:______________________________________  Date: ___________________________  
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 CITY OF QUINCY, MASSACHUSETTS 
 PROPOSAL FORM 
 EECBG Public Facility Retrofit ACTIVITIES  
Please fill in the blanks and attach documents requested for each activity proposed; if a project is composed of more 
than one type of Activity, each such activity should be identified separately. Use the back page or additional sheets, if 
necessary.  
 
Organization: ____________________________________________________________ 
Office Address: __________________________________________________________ 
Contact Person:___________________________________ Tel. No. _______________ 
 
Dun and Bradstreet Number: _______________________________ 
Central Contractor Registration Number: ____________________________ 
 
 
SUBMISSION REQUIREMENTS  
 
Include Attachment 1, 2 and 3 fully completed in addition to this form. 
 
The City reserves the right to request additional information in connection with the proposed 
project.  
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BRIEF ON THE EECBG PROGRAM 
 
  
EECBG Program  Background   
 
The City of Quincy applied for and, in November 2009, was awarded a $881,200 Energy Efficiency and 
Conservation Block grant from the Department of Energy.  The Funding Opportunity Announcement 
issued by the DOE and dated March 26, 2009 lists the following purposes: 
 

• Reduce fossil fuel emissions in a manner that is environmentally sustainable and to the 
maximum extent practicable, maximize benefits for local and regional communities; 

• Reduce the total energy use of the eligible entities, and; 
• Improve energy efficiency in the building sector, the transportation sector and other appropriate 

sectors.   
 
Given the stated purposes, the City of Quincy developed an Energy Efficiency and Conservation 
Strategy that reflects eligible priority needs and projects, in consultation with various City Departments 
and volunteer committees which are engaged in energy management, energy efficiency, renewables and 
other related areas. 
  
The Energy Efficiency and Conservation Strategy is attached to this RFP.
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GUIDELINES FOR FILLING OUT THE EECBG  
PERFORMANCE MEASUREMENT AND METRIC FORM 

 
 FORM FOR ACTIVITIES PROPOSED FOR EECBG FUNDING 

Please fill out this form for the activity that your organization proposes to undertake with 
EECBG Public Facility funding assistance.  If you need more space, please continue on 
another form or attach a separate sheet and refer to them on the proposal form.  
 
a. ORGANIZATION – Write the official name of your organization. 
 
b. PROGRAM TITLE/ NAME – Enter a brief title or name for the activity proposed for 

EECBG funding.  
 

c. NEED STATEMENT – For activities such as public facility retrofit, describe briefly the 
nature of the need and specify the program EECBG goals that your project will address. 
  

 
d. GOALS AND ACTIVITIES - Describe briefly your proposed goal(s) and target clientele 

relative to the need you identified in the Need Statement.  Make sure that your goal can 
be translated into (or related to) your proposed Outcome (see below).    

 
e. INPUTS – Indicate the categories of resources that will be used to achieve the goals.   
 
f. Metrics  - Estimate the energy savings generated, GHG emissions reduction and 

square footage of public facilities retrofitted with EECBG funds.  
 
g.  METHODOLOGY – For the Metrics above outline your proposed METHODOLOGY 

for collecting and processing the data.  
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ATTACHMENT 1 
EECBG PERFORMANCE MEASUREMENT AND METRIC 

FORM 
 

NAME/ORGANIZATION: _______________________________ 
 

QUESTION RESPONSE 
NAME OF ACTIVITY 
PR0POSED FOR FUNDING 

 

NEED STATEMENT (Description 
of Need or problem to be addressed) 

 
 
 
 
 
 

GOAL/ACTIVITY (Proposed 
solution to need/ problem and 
program e.g. nature, frequency, etc.) 

 
 

INPUTS (Resources to be dedicated 
to or utilized; please attach proposed 
budget) 

 

Metric 1: GHG Emissions 
Reduction   

 

Metric 2: Energy Saved or 
Renewable Energy Generated 

  

Metric 3: Public Facilities 
Retrofitted (Square Footage) 

 

METHODOLOGY 
FOR MEASURING METRICS 
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Attachment 2 - Public Facility Retrofit 
Please provide responses to the following 
 
Project Name:     
 
Agency Name:    
 
Agency Address:  
City:      State:    Zip: 

Project Description: 
 
 
 
 
 
 
 
 

Indicate the primary function of the facilities to be provided or improved: 
 
 
 
 
 
 
 
 
 
 
Readiness to Proceed: 
 
Do you have an engineer/architect 
under contract? If yes provide name     YES   NO  
 
 
Do you have preliminary plans/drawings?    YES   NO  
If yes, please attach. 
 
Do you have preliminary cost estimates?    YES   NO  
 
Do you have site control? If yes,      YES   NO  
attach a copy of deed. If property is leased,        
attach letter of agreement from property owner.  
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Attachment 3 Budget Form  
 
Organization ______________________________ 
Office Address ____________________________ 
Telephone/Fax  ____________________________  
 
Budget Item EECBG Funds 

Requested 
Other Funds Total Item 

Budget 
    
    
    
    
    
TOTAL Project 
Budget 

   

 
 

 
 
     
 


