


 

 
 
 
 INVITATION TO BID 
 
 
 CITY OF QUINCY, MASSACHUSETTS 
 PURCHASING DEPARTMENT 
 1305 HANCOCK ST., QUINCY, MA 02169 
   
 

The City of Quincy invites sealed bids/proposals for: 
 
CITY CLERKS                 VOTE TABULATORS / SCANNERS                   JUNE 25, 2015 @11:00 A.M. 
     
The City seeks to purchase 33 Electronic Optical Scanning Vote Tabulators and related equipment/software.  All 
prices quoted must include delivery and shipping costs to a pre-designated location pre-determined by the City of 
Quincy. 
 
Detailed specifications are available on-line at the City of Quincy’s website, www.quincyma.gov and also available at 
the office of the Purchasing Agent, Quincy City Hall, 1305 Hancock Street, Quincy, Massachusetts, 02169, between 
the hours of 8:30 AM and 4:30 PM  
 

Bids/Proposals must be in a sealed envelope. The outside of the sealed envelope is to be clearly marked "BID 
ENCLOSED" with time/date of bid call. 
 
Firm bid prices will be given first consideration.  Bids/Proposals will be received at the office of the Purchasing Agent 
until the time and date stated above, at which time and date they will be publicly opened and read.  Late 
Bids/Proposals, delivered by mail or in person, will be rejected. 
 
If applicable, bids shall be in accordance with M.G.L. Chapter 30B, Chapter 149 as amended, and Chapter 30, 
Sections 39A, 39B and 39F-R. 
 
The right is reserved to reject any or all bids or to accept any part of a bid or the one deemed best for the City and 
waive any informality in the bidding if it is in the best interest of the City to do so. 
 
 

 Thomas P. Koch, MAYOR 
 

Kathryn R. Hobin, PURCHASING AGENT 
 
 
 
 
 
 
 
LEGAL: JUNE 8, 2015     GOODS & SERVICE 
LEGAL: JULY 11, 2015     P.O. # S062515         DEPT. CHARGED: CITY CLERKS 
 

http://www.quincyma.gov/










                            
 
 
 
 
 
 
 

Furnish and Deliver: 

  VOTE TABULATORS/SCANNERS 

Office of the City Clerk 
City of Quincy,  
Massachusetts 

 

 
 

 

City of Quincy 
Bids due: June 25, 2015 @ 11:00 a.m. 

Late bids delivered by mail or in person will be deemed non-responsive and rejected 

 
 
 

Thomas P. Koch         Joseph P. Shea 
Mayor          City Clerk 
 
           Kathryn R. Hobin 
           Purchasing Agent 

 
 



 

“Furnish and Deliver Vote Tabulators / Scanners 
 
The City of Quincy is seeking proposals to furnish and deliver electronic optical scanning vote tabulators and 
related software as per the attached requirements and specifications. Prices must remain firm for 120 days as the 
City intends the machines to be in effect for the March 2016 Presidential Election. 
 
The City of Quincy is exempt from sales tax; an exempt certificate will be furnished upon request. 
 
DESCRIPTION: 
 
The City seeks to purchase 33 Electronic Optical Scanning Vote Tabulators and related equipment/software.  
All prices quoted must include delivery and shipping costs to a pre-designated location pre-determined by the 
City of Quincy.  No special charge will be allowed for packing, crating, freight, or express unless specifically 
stated and included in the vendor’s proposal.  On site orientation, installation, testing, pole worker training and 
onsite supervision must be included. 
The City of Quincy reserves the right to accept or reject any or all of the proposals submitted and waive minor 
informalities as deemed in the best interest of the City. 
 
MINIMUM CRITERIA: 
 

• The System proposed must be Federally Certified to the EAC standards for the year 2005 (copy of 
certification must be provided).  

• The System proposed must have been certified for use by the Secretary of State of the 
Commonwealth of Massachusetts (letter of approval must be provided). 

• Proposed equipment must be unused and must include the latest versions of software and manuals.  
• The Proposed equipment must include a protective carrying case for the tabulation unit. 
• The vendor must provide all necessary equipment and accessories, power cords, memory media, 

operating system software and technical support that provides for fully functioning electronic voting 
equipment.  

• The proposed equipment must have easily readable display screen capable of displaying the status of 
the tabulator to both the poll workers and voters in multiple languages. 

• The proposer’s ballot box must be capable of being stacked 2 high. 
• The proposed system must include a compatible election night reporting software package. 
• Proposed machine shall be capable of operating for a period of no less than 2 hours on backup 

power. 
• The proposed tabulator and ballot box must have plastic labels corresponding the Quincy’s Wards 

and Precincts.   
• The tabulator must be able to be accessed by disabled or physically impaired individuals without 

assistance or direction from staff. 
• Tabulators Communication Screen Content is concise with easily understandable voting 

direction/prompts and under-vote, over-vote or blank ballot flags.  No staff explanation requires.   
• Vendor must offer tech support, maintenance and a warranty for 2 or more years after purchase.  
• Vendor must guarantee an on-site response time of less than one hour on Election Day. 

 
Failure to meet the minimum standard shall be deemed non responsive.   
 
 
 
 



 
 
WARRANTY: 
The successful vendor must provide a 2 year warranty to the City of Quincy. 
 
REFERENCE: 
Vendor must provide at least 3 reference from within the last 3 years with similar size and demographics as the 
City of Quincy.  
 
AWARD OF CONTRACT: 
The City of Quincy shall award a single contract to the most responsive and responsible bidder offering the 
lowest total price for 33 Tabulators/Scanners. 
 
 
Receipt of Addendum No. _________ Acknowledged By:  ____________________________ 
 
Company Name: _________________________________________________________ 
 
Address:  _________________________________________________________ 
 
Telephone #:  _________________________________________________________ 
 
Date:   _________________________________________________________ 
 
Bid Signed By:  _________________________________________________________ 
 
Title:   _________________________________________________________ 
 
 
(3) REFERENCES WHERE SIMILAR SALES HAVE BEEN PURCHASED  
 
 
1.___________________________________________________________________________________ 
 
 
2.___________________________________________________________________________________ 
 
 
3.___________________________________________________________________________________ 
 
 
Please include name and phone number of contacts. 
 
 
All questions regarding this bid should be directed to Kathryn R. Hobin, Purchasing Agent through fax: 617-
376-1074 and email: khobin@quincyma.gov and cc to kimtrillcott@quincyma.gov  Questions will be accepted 
until June 19, 2015 at 4:00 p.m. 
 
If you have received this bid from either the City of Quincy Website or through an email it is your 
responsibility to check for addenda (at www.quincyma.gov ) before you turn in your proposal.  The City of 
Quincy will not be responsible any bids received omitting addenda acknowledgement.     
 
 
 

mailto:khobin@quincyma.gov
mailto:kimtrillcott@quincyma.gov
http://www.quincyma.gov/


 
 

PRICE PROPOSAL PAGE 
 
 

Item #  Description     Qty  Unit Price  Total Price____ 
 
1 Tabulators/scanner    33  $_____________ $_____________ 
 (as per specifications) 
 
2 Battery Backup for Tabulators  33  $_____________ $_____________ 

3 Election Reporting Software    1     $_____________ 

4 Onsite Pre-election testing        $_____________ 

5 Onsite support Election Day        $_____________ 

6 24/7 Tech support (toll free access)       $_____________ 

 

       TOTAL BID PRICE  of items 1-6 $______________ 

 
Prompt payment discount – Y or N %____________ 
 
 
 
 

 

Company Name: _________________________________________________________ 
 
 
 

SUBMISSION OF PROPOSAL 

Proposals must be delivered no later than Thursday, June 25, 2015 @ 11:00 a.m. local time.   
Late submissions will be rejected, regardless of circumstances.  The City of Quincy is not responsible for 
submittals not properly marked. 
 
A sealed package containing 1 original and 4 copies must be labeled as follows:  
  City of Quincy, Purchasing Agent 
  1305 Hancock Street 
  Quincy, MA  02169 
  ITEM: Vote Tabulators/Scanners-Due June 25, 2015 @ 11:00 a.m. 
 
 


